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4 Number Combination Lock Opening and 
Changing Instructions 

 

 
 
 
 
 
 
1st Number 
 
    
 
2nd Number  
 
 
  
3rd  Number  
 
 
 
4th Number 
 
 

 

 

(Factory Code 10 – 20 – 30 – 40) 
- The lock should now be unlocked and you can operate the safe handle (if applicable) and pull the 
door open.  

- To lock the safe turn the handle back to the original position and turn the dial left at least four 
complete turns.  

Stop when the number comes to the 

opening mark for the 4th time 

Stop when the number comes to the 

opening mark for the 3rd time 

Stop when the number comes to the 

opening mark for the 2nd time 

Slowly until the dial stops and the bolt 

retracts 

Stop when the number comes to the 

opening mark for the 5th time 
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Combination Changing Procedure  
 
*Please read these instructions carefully before starting the process.  
 
1. Locate the change key.  

 
2. Dial the existing combination to  
the change mark (assuming 10 – 20 –30 – 40). Leave the 4th number of the combination stopped on 
the mark. 
  
3. Insert the change key into the 
back of the lock body and turn as  
shown. (anticlockwise) 
 
4. Dial the new combination to the  

change mark using the correct  

sequence of turns and ensure  

to be accurate. 

 
 
1st Number 
 
    
 
2nd Number  
 
 
  
3rd Number  
 
 
 
4th Number 
 
 

5. Leave the 3rd number stopped on the change mark. Turn the change key back to the original 
position and remove it from the lock.  

 

6. Test the combination by using the new numbers and the correct dialling sequence several times 
before locking the safe door.  

Stop when the number comes to the 

Change mark for the 4th time 

Stop when the number comes to the 

Change mark for the 3rd time 

Stop when the number comes to the 

Change mark for the 2nd time. Number 

must be above 20 

Stop when the number comes to the 

Change mark for the 5th time 


